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Resubmittal 

INCOMPLETE 

 
 

Planning Division 
SHORT SUBDIVISION SCHEDULE 

 

 

COMPLETE 
Notice of Application sent to adjacent property 

owners & staff publishes in newspaper   
(14 day comment period) 

 

Incomplete 

Staff and Agencies review application 

Current Planning Division issues decision 
(14 calendar day appeal period to Hearing Examiner) 
 

Complete 

Staff sends all comments to 
owner/applicant for 14 day review 

Preliminary Application Submittal  
 

Completeness 
Determination 

Final Application submittal 

FINAL DECISION 
Recording by City  

Staff and Agencies 
review application 

DISCLAIMER: This schedule is informational 
only.  Actual decision-making timeframes 
may vary for each application. 

Applicant notified  
of an incomplete 

application. 

Pre-Application Meeting  
(Required) 

Submit Grading Permit (road 
and drainage design, water, 

sewer and utility installation) 

Demolition 
Permit 

Taxes of all properties must 
be paid for current year 

Recording fees 
paid to City. 

ROW obstruction 
Permit 

All conditions of Preliminary Short Subdivision approval shall be met prior to Final Short Subdivision application. 

All other 
conditions 


